The Church of St Stephen, Barbourne
Droitwich Road, Worcester, WR3 7HU
     
www.st-stephens-church-worcester.org.uk 
Parish Administrator: Michelle Walsh - 07961097497        mwalsh.ststphens@outlook.com
Bishop Allenby Hall Hire Agreement – Single use
Hirer:
 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . .  .  .  .  .  .  .  .  .  .  .  .  .  .  (Must be 18 or over)  

Contact Name:  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . .  .  .  .  .  .  .  .  .  .  .  .  .  .  
Address:
 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .


  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .



  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .

Tel. No: .  .  .  .  .  .  .  .  .  .  .  .  .   Mobile No: .  .  .  .  .  .  .  .  .  .  .  .  .
email: .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 
Date/time of use:      Date: .  .  .  .  .  .  .  .  .  .  .  .  .  .  Start time:  .  .  .  .  .      End time:  .  .  .  .  .  .

Purpose of use:  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  

Charges: Party Hire (e.g. birthday/anniversary/christening) £60 (times to be agreed with administrator) 


  Meetings etc. e.g. £15 per hour 
Method of payment: (Delete as appropriate)         Cash    Cheque        BACS
(If by cheque or cash, payment is to be made to the Parish Administrator when collecting the key on the day of hire.
The cheque shall be made payable to PCC of St Stephens)
I agree to abide by the terms and conditions of hire, a copy of which I have received and read: (The terms and conditions can also be viewed on our website)
Signed (Hirer): .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  Date: .  .  .  .  . .  .  .  .
Return a signed copy of this form to Mrs Michelle Walsh, 15 Eastbank Drive, Worcester, WR3 7BH or email a signed copy to mwalsh.ststephens@outlook.com as soon as possible to confirm booking.
Notes
(1)  If there is any query about the hiring or charges, please contact the Parish Administrator
(2)  Any damage found or caused, or anything not working as it should, must be reported to the Parish Administrator.
(3)  Hall cleaning is carried out at regular intervals. After use, floors should be swept and left clean and any surfaces used should be left clean for the next user. If the Dishwasher is used it must be emptied before leaving. An additional charge may be made if extra cleaning is required.
(4)  All rubbish, including empty bottles, drink cans, food scraps, cardboard and other waste must be removed from the premises.
(5)  The ‘last user’ must ensure all lights are switched off, all windows and doors are closed and the front door is locked.
